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How to File a Beneficial Ownership
Information Report (BOIR)

1 Navigate to https://www.fincen.gov/

2 Click "beneficial ownership information reports"

https://scribehow.com
https://www.fincen.gov/
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3 Click "File a report using the BOI E-Filing System"

4 Click this image.
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5 Click "Prepare & Submit BOIR"

6 Click "I Agree"
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7 Click "a. Initial report"

8 Click "Next"
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9 Click "3. Request to receive FinCEN ID"

10 Click the "*5. Reporting Company legal name" field.



Made with Scribe - https://scribehow.com 6

11 Type the name of your LLC or corporation

12 Click the "*7. Tax Identification type" field.



Made with Scribe - https://scribehow.com 7

13 Click "EIN"

14 Click the "*8. Tax Identification number" field.



Made with Scribe - https://scribehow.com 8

15 Type "Your federal tax ID or EIN"

16 Click the "*10. a. Country/Jurisdiction of formation" field.
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17 Click "United States of America"

18 Click the "b. State of formation" field.
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19 Click "Ohio or the state you created your business"

20 Click the "*11. Address (number, street, and apt. or suite no.)" field.
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21 Type "Enter your business address"

22 Click "United States of America"
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23 Click the "*14. State" field.

24 Click "Ohio or the state you created the business"
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25 Click the "*15. ZIP code" field.

26 Type "Enter the Zip Code"
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27 Click "Next"

28 Click the "*19. Individual's last name" field. NOTE: Anyone with 25% or more
ownership should be entered. You can have multiple individuals as a beneficial
owner so enter all of them.
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29 Type "Your Name and Birthdate"

30 Click "Residential Address"
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31 Click the "*25. Address (number, street, and apt. or suite no.)" field.

32 Type "Your Home Address"
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33 Click "United States of America"

34 Click the "*28. State" field.
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35 Click "Ohio"

36 Click the "*29. ZIP/Foreign postal code" field.
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37 Type "Your Home Zip Code"

38 Click the "*30. Identifying document type" field.



Made with Scribe - https://scribehow.com 20

39 Click "State issued driver's license Or Passport"

40 Click the "*31. Identifying document number" field.
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41 Type "Your drivers license or passport number"

42 Click the "a. Country/Jurisdiction" field.
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43 Click "United States of America"

44 Click the "b. State" field.
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45 Enter "State your drivers license"

46 Click the "*33. Identifying document image and choose from folder (find your pic
or pdf).
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47 Click "Next"

48 For this page enter all the information you just entered again including your
drivers license.
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49 Type "oh"

50 Click "Ohio"



Made with Scribe - https://scribehow.com 26

51 Click the "*47. ZIP/Foreign postal code" field.

52 Type "44126"
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53 Click the "*48. Identifying document type" field.

54 Click "State issued driver's license"
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55 Click the "*49. Identifying document number" field.

56 Type "rr267752"
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57 Click the "a. Country/Jurisdiction" field.

58 Click "United States of America"
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59 Click the "b. State" field.

60 Click "Ohio"
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61 Click the "*51. Identifying document image" field.

62 Click "Next" When you finish everything on that page.
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63 Click "I agree"

64 Click "Close"
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65 Click the "*Email" field.

66 Type your email and first and last name.
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67 Click "I agree"

68 Click here.
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69 Answer the picture quiz

70 Click this button.
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71 Click "Download Transcript" - YOU ARE DONE


